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Step-by-step guide
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An online platform that enables tourist accommodations to sell local products and
experiences. It enhances the guest experience while generating additional revenue
per guest for the accommodation.

EXPAR d.o.o.,

Kongresni trg 8, 1000 Ljubljana,
Slovenia

+386 41 619 698

info@expar-store.com
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Establishment of

the business entity for Expar

STEP 1: COMPANY LEGAL FORM

To sell goods or provide services within European Union Member States, you must ensure that you have a

properly registered business activity and that all legal requirements of the country where you operate are met.

1. Legal Form

The business must be registered in an accepted legal form, such as:
e sole trader/ self-employed person,

e limited liability company (Ltd, GmbH, d.o.o., etc.),

e or another form permitted under national law.

2. Registration of Business Activity
e The business activity must be properly registered in the national business register.
e EU countries use national activity classifications (often based on NACE); the registered activity must
correspond to the type of goods or services sold.
Common types of activities include:
o wholesale trade,
o retail trade,
o online and distance selling,
o market and stall sales,

o intermediary and distribution activities.

3. Changes to Business Data

e Any changes to business details or registered activities must be reported to the competent national
authority.

e In most EU countries, changes can be submitted electronically or in person, including via an authorised

representative.



4. Digital Identity
For electronic communication with public authorities, businesses usually need:
e a qualified digital certificate or digital identity.
This enables:
o secure access to public portals,
o electronic signing of documents,
o legally valid electronic submissions.
Digital identity is also used for:
o tax portals,
o business registers,

o other public administration systems.

5. Tax and Other Obligations
Depending on the type of activity, the business must:
e comply with VAT rules (VIES, OSS/IOSS where applicable),
o follow cross-border sales regulations,
e obtain additional permits for regulated activities (e.g. food products),

e comply with EU consumer protection and product safety rules.

Note:
Although the EU guarantees the free movement of goods and services, businesses must always comply with the

national laws of the country where the activity is carried out.



STEP 2: STRIPE ACCOUNT stripe

Stripe is a global payment platform for accepting payments online.

Video instructions: How to Create Stripe Account (Stripe Account Setup 2025)

1. Go to the Stripe.com registration page

Register for your Stripe account on the following page, https://dashboard.stripe.com/register.

2. Fill out the account creation form
Prepare all the necessary information
Who will be the account administrator?
What is the email address?

What is a good password?

What is your bank account number

3. Confirm that you are a representative of the company
For transactions on Stripe, Stripe must verify: company identification (address and ownership) and bank
account information. Stripe also checks what you are selling and whether it can support your

product/category.

4. Enter your bank information
IBAN (business account)

Bank name

5. Get API keys to connect Stripe to your Expar account

Log in to your Stripe dashboard. In the left menu, click on "Developers"

Then in the submenu, click on "Api keys "https://dashboard.stripe.com/account/apikeys

The secret key will be available on the page that opens, you can display it by clicking on "Reveal live key

token".


https://www.youtube.com/watch?v=-g3nUV_y648
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All that's left is to log in to the Expar platform (Profile > Accounts > Connect to your Stripe account) and copy

the information from the "Public key" and "Secret key" fields.
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Connect to your Eurosender account

‘What is Eurosender?

I don't have a Eurosender account yet.

I cannot find my Eurosender public AP! key.




STEP 3: EUROSENDER ACCOUNT

Eurosender is a digital logistics platform that connects individuals and businesses with reliable courier

services, enabling easy, fast, and cost-effective shipping across Europe and beyond.

If you want to enable your guests to purchase and ship products to their home address, you must first

register for a Eurosender account

1. Go to and follow the registration process at the following address

https://www.eurosender.com/en/account/register

Podatki rauna

Za vzpostavitev u¢inkovite komunikacije

[ Dobrodosli pri Eurosenderju

Pridruzite se Stevilnim zadovoljnim uporabnikom, ki
ucinkoviteje upravljajo logistiko!
SluZbeni elektronski naslov

email@primer.si

Ustvarite ra¢un povsem brezplaéno!

V kaksen namen boste uporabljali Eurosender?

Sluzbeni telefon

e +386 v 14701131

Sluzba & posel o

Dolgoroéne prednosti & odbitek DDV-ja

o Zasebno
O Pposiljali boste kot zasebni uporabnik

Ze imate rafun? Prijava

[0 Zelim prejemati Eurosenderjeve e-novice

Nasledniji korak

Podatki o podjetju

Omogoca dolgorocne prednosti & cdbitek DDV-ja

Ime podjetja

me vaSega podjetja (x ) ‘

& To polje je obvezne

Drzava
Slovenija ‘
Cestitamo!
022 00V Potrdite svoj elektronski naslov in
Prosimo, vkijuéite ISO kodo drzave (npr. LU14324350 priE:nite.

Podatek o davéni Stevilki ni obvezen. vendar si boste z vnosom

& zaradi odbitka davka

zagotovili nije

Povezava za aktivacijo je bila poslana na vas elektronski naslov:
mitja.krajnc@hribersek.si

ezl na domace sirn



https://www.eurosender.com/en/account/register
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2. Login to your Eurosender account

3. Under the Profile tab, fill in your personal information (First Name, Last Name, Phone, Email for
invoicing) and Company information

4. Save up to 10% when paying with credit (Secure payment is provided by Checkout.com and

Braintree). There are 2 payment methods available depending on the volume of transport.

A) User credit. Top up your user credit account for a certain amount and when you place an order, the

funds will be automatically deducted. A summary invoice for orders is issued automatically weekly.

B) Deferred payment. You get a credit in a certain amount and after using the funds, you will have a
certain amount of time to cover the costs. A summary invoice for orders is issued automatically

weekly. It applies to large quantities. To enable this method, you must meet some requirements:

o Review and approval of purchasing and finance.
o Large volume of shipments. As an estimate, it can be 50+ per week. This is not a strict

requirement and can be negotiated.

It is recommended to use user credit to start. Depending on the time and volume, we may request

access to a deferred payment method from the purchasing management.

5. Generate an API key in the control panel of your eurosender account. Go to the New Order tab and
then click "Apply for Access" in the Public API tab.
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o New order @

Dashboard
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New order

Orders
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6. Before you are approved to generate a public API key, there is a short call. We can shorten this if

our customers indicate that they use it for our application.

7. Fill out a short questionnaire with your information
Expar store integration. 6.
ContaCt us Our users have a contact person

We aim to respond as quickly as possible. In most cases you will receive a

i h hem in
response within 3 hours between 8am and 6pm (CET), Monday to Friday. available to elp the lOg to

You can also reach us by phone on +44 203 129 2884. their eurosender account:
Select a topic Nasim Islam
APl Access

Logistics Specialist

+44 20 3129 2884

What do you need help with? o
nasim.islam@eurosender.com

How to get access?

First name Video Guide:

How to use Eurosender dashboard

Surname

Email address

Your message

We need API key for Expar store integration.



mailto:nasim.islam@eurosender.com
https://www.youtube.com/watch?v=KeGs3VV7w6M

Expar account registration

and Expar Store set up

STEP 4: EXPAR ACCOUNT

Link to register an Expar account: https://app.expar-store.com/register/en

1. Select your Country and enter your company details and access details

2. Follow the “Step-by-Step” Guide or go to Profile section to fill in all required information
3. Add your company details

4. Enter your contact details so guests can contact you

5. Add your first accommodation

6. Connect your Stripe account (Enter Stripe Publishable key (pk_live...) and Secret key (sk_live...

=
REGISTRATION

Select the country where you want to use Expar service

‘ +‘ ™ N .

« No setup fees, no commissions, no minimum duration = -w
Germany  Austria Croatia Slovenia

Start selling in your unit in just a few minutes!

* No obligation to continue with the paid version!

User information

Account information



https://app.expar-store.com/register/en

Step-by-step Guide is taking you through the steps of Expar store registration and set up.

a
x
Add company details
| Company name |
Company name is required
[ ]
| Company address |
Address is required
| Street No. |
House number is required
Do you have an interesting product to offer your guests? Let Postal code = requied
and create your first unit store! | City |
(City is required
Before you start prepare: Slovenia
« STRIPE keys
v Company data VAT number
V Product data VAT number is required
+/ Unitdata

STEP-BY-STEP GUIDE Add company contacts

Enter contact details where your guests can reach you. °

E-mail

I info@expar-store.com |

Company email is required
Contact number
I 00386 40 123 456 |

Contact number is required

Add new accommodation Website

Where do you want to sell this product? https://www.expar-store.com

Unit name

=

eg. Ranch on Svetina

o

Address [ ]
Address

Connect to your Stripe account

Copy the 'live' API keys from your Stripe account here o
Publishable key

.. ] pi_live_..ciCU

Secret key °
sk_live_.fHlv

Select product category

By selecting a category, you also set the default background for your product e-commerce page, the tax rate specific to
that product category, and limitations in case of a product containing min. 1.2 vol.% alcohol. AlL settings can be
changed Later on your dashboard under the Catalogue page.

Go to Stripe



7. Select or create a product category

8. Add a product

9. If you want to offer the option of shipping this product to the selected address, select | WANT and fill in the shipping
information

10. If you want to offer the product to other providers of placement in the Product Marketplace, fill in the information

11. For a beautiful appearance of the sales page, upload a photo and a presentation video of the product.

Dodaj izdelek

Izberi kategorijo
Ime izdelka

npr. Jabka juice 11

Kratek opis izdelka (maks. 300 znakov)

ajvet o tam idell

Prodajna cena @@ 2.50 € Nabavna cena @ 10 €

Zaloga 0 50 kos

From local wineyards

Zizborom kategorije kot privzeto nastavite ozadje vase prodajne stani izdelka, davéno stopnjo znacilno za to
kategorijo izdelkov in omejitve v primeru, da vsebuje izdelek min. 1,2 vol.% alkohol. Te nastaviteve lahko kadarkoli
spremenite v vasi nadzorni ploséi v Katalogu

x
Podrobnosti za poéiljanje Podatki za trznico
ZELIM ponuditi moZnost podiljanja tega izdelka na izbran naslov ZELIM ponuditi izdelek ostalim ponudnikom namestitev
Podatki za Min. teZa je 1kg in dimenzija Tela] kg Sirina cm
pofiljanje pakiranja 15 x 11 x 1 cm —_— _
Vidina: m Dolina cm Veleprodajna cena
Priporoéena n Min. koli¢ina za naro
Naslov za pobiranje Info o. velikosti pakiranja
Naslov
Postna Stevilk Katastrska obCina
Slovenia
X
Cudovito! Skoraj ste pri koncu... Cestitke, pravkar ste ustvarili prvo prodajno stran v vaéi akomodaciji
Za lep izgled prodajne strani naloZite fotografijo in predstavitveni video izdelka. _
oo
BR Pridobi QR kodo
NaloZi sliko tukaj... o -
i

Spustite datoteko v okence
ali kliknite za iskanje




=

Encta: Enota 1

Ime izdelka: Jabka sok

Kategorija izdelka: Lokalni okusi

Prenesi PDF

12. Congratulations, you have just created the first product sales page in your property.

13. Print out Product Catalog with all QR codes. Or print the QR code of single product

(recommended size 3x3 or 4x4 cm)

14. Cut out the product QR code and place it in a suitable place on the product.

15. Add your company logo in the dimensions. 80x200px in jpg. or .png format

16. Copy the link or upload the .PDF document containing your general terms and conditions for distance online

selling products and services to your customers.
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Sales operations and

Accounting in Expar Store

1. Create an account for your associates (guest support, cleaning, delivery service,...).
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2. Enter an unlimited number of accommodation units. Enter the accommodation unit details (house,
apartment, etc.)

__-_..__v :
Hribersek
Hriber$ek, Mitja Krajnc sp.

O mitial23@gmail.com

@ vasroveso Angel Wings apartment Pisarna Kongresni trg

BB rroue Poljanska cesta 30s. Ljubljana. Kongresni trg 8. Ljubljana, Slovenija
Slovenija

a0
oame TEAM

. CATALOGUE

u INVENTORY
—
o PAYMENTS

&5 DELIVERIES




3. The Catalogue section allows you to create product categories and add new products to the central

catalogue. Once products are created, you can assign and distribute stock to individual units via the

Unit Store. This ensures products are available where needed and inventory is managed consistently

across all units.
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100 words)



4. The Inventory Management section provides an overview and control of product and unit stock levels,
including alerts for out-of-stock items. Use Product Stock and Unit Inventories to check current availability,

Inventory Log to track all stock changes, and SOH Report for an accurate snapshot of stock on hand.

Regularly reviewing these tools helps prevent shortages and ensures accurate inventory planning.

'L, INVENTORY

T Out of stock alerts
Hribersek

Hribergek, Mitja Krajnc s.p.

tis123@gmaiLcom
PRODUCT STOCK NIT INVENTORIES j
@D oas-soarn
PROFILE B INVENTORY LOG [E5) soH repoRT
= B | E
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Inventory Log

Filter by months & DELIVERY NOTES

Doc # Date z Product Quantity i Purchase price Discount Selling price Met Total  Delivery Note
25-1 25.12.2025 General warehouse TEST o pes 100€ 000€ 0.00% 3.00€ 000€
25-2 25.12.2025 General warehouse Hriberiek sok 0 pcs 100€ 000€ 0.00% 200€ 000€
25-3 25.12.2025 General warehouse Hribersek sok [ pes 100€ 000€ 0.00% 2.00€ 6.00€
25-4 25.12.2025 General warehouse Pisama Kongresni trg Hriberiek sok 2 pcs 100€ 000€ 0.00% 200€ 200€

Stock-on-Hand Report

Total Inventory Value: 10.00 €
2% SoH Report

Location Available Stock Unit Cost (€) Inventory Value (£)

2 Hribersek sok pcs Kongresnitrg 8, Ljubljana, Slovenija 1 200€ 200€

2 Hribersek sok pes General 4 200€ B.00€




5. Paymnets section displays a list of completed purchases with details such as unit, item, quantity, amount,
and purchase time. Use Filter by months to narrow results, Download Invoices to export all invoices, or VAT

Report for tax reporting. Individual invoices can be downloaded directly from the Invoice column.

rm PAYMENTS

14:26 25-Dec-2025

o8 TEAM

1y o

Invoice Smart home rentals

Invoice number S-0031
Date of issue December 25, 2025
Date due December 25, 2025

Smart Home Rentals Bill to
+386 41763 005 mitja krajnc@linking-map.com
mitja@smart-home-rentals.com

SIVAT 5192189407

€2.00 due December 25, 2025
Pay online

Zahvaljujemo se vam za narocilo.

Description

Hribersek sok

Subtotal

Total excluding tax

Inclusive Tax (9.5% Incl. on €1.83)
Total

Amount due

HRIBERSEK, Mitja Krajnc s.p., Smartna v RoZni dolini 21 a, 3201 Celje, Slovenija, davEna 3t.: 5192189407, mati¢na 3t.: 8564914000




6. The Deliveries section allows you to manage delivery requests created from customer orders using the
integrated Eurosender service. Once a delivery is requested, you can track its status, carrier details, and

shipment progress directly in the platform. This integration simplifies logistics by enabling fast, reliable

ar.
]

shipping management without leaving Expar.

DELIVERIES
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#
Orders

Reboljeva

ndiny
i flet

Purchased
item

Medeno vino
05L

Quantity

Amount

Mitja
Krajnc

No deliveries requested yet

Shipping Address

Smartno v Ro#ni dolini 21a, Celje. 3201
Slovenia

Pickup Address

Reboljeva ulica 8, Ljubljana.

1000 Slovenia

Shipping
Cost

Pickup Date

2024-05-31
09:40

Rebolieva

endi
P ng flet

Medeno vino
050

Marko
Kumar

Resljeva cesta 10, Ljubljana, Slovenia.
Liubljana, 1000 Slovenia

Reboljeva ulica 8, Ljubljana,

1000 Slovenia

2024-05-30
17:25

Reboljeva

ndin
penerg flet

Medeno vino
051

Smartno v Roini dolini 21a, Celje, 3201
Slovenia

Reboljeva ulica 8, Ljubljana,
1000 Slovenia

CHOOSE PREFERRED PICKUP DATE

CHOOSE PREFERRED TIME FOR PICKUP




